How to send an electronic invoice:

Register for free on this website 2 www.b2brouter.net
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Sign up

b2brouter

Electronic invoice

Premium  How it works

Electronic invoicing

Easy, accredited, secure, affordable

Generate an electronic invoice




Enter your email and one password

be ro ute r Electronicinvoice  Premium  How it works Sign up Login

L+

Sign up

Over 35,000 companies use B2B Router.

Email

Password

Confirm your password

Sign up




You will receive an email to activate your account

b2b router Electronicinvoice  Premium  How it works Sign up Login

Perfect! just need to activate your account

In a few moments you will receive a message in your email with instructions to activate your
account. Follow the instructions that you will find in the message.

If you don't receive the activation message, please note that it was not received as spam. If after

20 minutes you have not received any messages, contact us on this website.




To activate your account, click on the following link:

b2brouter

www.b2brouter.net
Your free online electronic invoice service

Click on Activate to configure your account




Enter your fiscal data

Overview  Companies

Fiscal data

es
Bank
ranch

Invoices Payments Orders Quotes

Fiscal data

Company Name (or Namg

VAT ID Number: *

self-employed

‘Organization ID/Company Registration Number:

Logo:

Address:

Postcode: *

City:

Region/Province/County:

Country: * Spain

Currency: *

= File

Email: *

Phone:

Website:



VAT Id Number

Countries from the European Union:

Enter your VAT ID Number = Example GB123456789

If you don’t have a VAT ID Number:

First enter your country I1SO code (annex 1). Example = Country: France = FR
Then enter your TAX ID Number, passport or other identification number.

Example = TAX ID Number: 123456789 - FR123456789

Other countries:

First enter your country ISO code (annex 1). Example = Country: United States of America 2 US
Then enter your TAX ID Number, passport or other identification number.

Example = TAX ID Number: 123456789 - US123456789




Taxes:

Overview  Companies  Invoices Payments  Quotes

Taxes
(e Your country taxes will be created by default
Taxes
Name % Category
GENIS
L] Default Standard v &
Connections
Customization © Add new tax

Branches

Save

See the following examples:



For suppliers and partners of the European Union

For example: In some cases the VAT applies in the country of the supplier receives the service (the reverse charge system).

Name: ReversalVAT %: 0% Category: Zero Rated Supply, Not Subject or Exempt

Taxes

Your country taxes will be created by default

Name % Category
ReversalVi 0.0 ¥ Default Zero Rated Supph v i}
© Add new tax

For suppliers and partners outside of the European Union

For example: The EU VAT not applies (not subject).

Name: NotEUVAT %: 0% Category: Not Subject or Standard

NotEUVat [ Default Not subject

Reason

10



Your bank details

Overview  Companies Invoices  Payments  Quotes

Bank info
Fiscal data Insert bank accounts you will use in your invoices
Taxes
Name IBAN BIC
Bank info
o
Connections
"4

Customization

© New account

Branches

Save

If you do not have an IBAN number you could inform your bank details in the invoice, see page 19

Save
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Now you can send your invoice, following these instructions

invelces Payments QUOtes

New invoice

1. Invoice data

3. Factoring assignment
4. Attached files

1. Invoice data

Client: *

Method of delivery:

Invoice: *

Invoicing period:

Buyer Reference:

Order:

@ New company

Date

2017-10-30

Invoicing period start

Order date

Invoice number

Invoicing period end

Purchase Order

12



Search for the client and enter the invoice details:

Click on “New company” and search VAT Id MACBA - ESQ5856181B

New invoice

1. Invoice data

1. Invoice data C . )
Client: * | Consorci Museu d'Art Contemporani de Barcelona v |
(4] an

2. Lines New company

3. Factoring assignment

Method of delivery: General entry point eFACT from Catalonia

4. Attached files

Invoice: * Date Invoice number
2017-10-30 =i} 1
Invoicing period: Invoicing period start Invoicing period end
Buyer Reference:
Order: Order date Purchase Order

Despatch advice nbr:

Contract number:

T Nied Nmias Ay



e B3 https.//www b2brouter.net/projects/hesam-rahmanian/invoices/new

Configure Support

& Pulse Connect Secure B2 New invoice

L-ac

Invoices

1. Invoice dat

New company

VAT ID Number:

— if individual):
Email: Phone:
Website: Organization
ID/Company
Registration Number:
Department:

— Show more fields —

Purchase Order

Order date

Save Cancel

montse.senra@gmail.cor

Order:

E - & i 2

15:52
28/12/2017
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montse.senra@gmail.cor

& Pulse Connect Secure B2 New invoice

L-ac

@ B3 https.//www b2brouter.net/projects/47585/ invoices/new/ 154285
Configure Support

Invoices

New company

ESQ5856181H

VAT ID lumber:

1. Invoice dat]
Company Name (or N3

— if individual):
Email: Phone:
Organization
ID/Company

Website:
Registration Number:

Department:
Cancel

— Show more fields —

Purchase Order

Order date
" ; 15:54
B ynmn

Order:




montse.senra@gmail.cor

e B3 https.//www b2brouter.net/projects/47585/ invoices/new/ 154285 £ - @ C || & Pulse Connect Secure B2 New invoice
Configure Support
Invoices
New company
VAT umber: ESQ5856181B
1. Invoice dat]
Company Name (or Name Consorci Museu d'Art Contemporani deBarcelona x
—\f individual):
il: Phone:
Website: Organization
ID/Company
Registration Number:
Department:
— Show more fields —
Cancel

Purchase Order

1555

Order date
B ynpn

Order:
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Inform the date and invoice number

- s
°|’\:>‘j||. https://www.b2brouter.net/projects/47385/invoices/new/ 154285 P~-ac H 2 Pulse Connect Secure ‘. New invoice x ‘ ‘ o Te S
~
£ Configure %, Support montse.senra@gmail.com v
+

Overview  Companies Invoices | Feiiplsine Ol e

New invoice

1. Invoice data

1. Invoice data
Client: * Consorci Museu d'Art Contemporani de Barcelona v

© New company

4. Attached files

nes
St [FECHETTIT EEs gt Method of delivery: General entry point eFACT from Catalonia

Invoice number

Last ufed:
2017-12-28 i) [ | ] y

Invoicing period:

Buyer Reference:

Order: Order date Purchase Order
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The purchase order will be supplied to your contact at MACBA

1. Invoice data

3. Factoring assignment

4. Attached files

1. Invoice data

Client: *

Method of delivery:

Invoice: *

Invoicing period:

Buyer Reference:

Order:

Despatch advice nbr:

Contract number:

Tax Point Date:

Managing unit:

Armnnntina aniks

Consorci Museu d'Art Contemporani de Barcelona

@ New company

General entry point eFACT from Catalonia

Date

2017-10-11

Invoicing period start

Order date

Consorci Museu d'Art Contemporani de Barcelona - A09006501

ranenrri Mican A'Art Cantamnarani da Rarcalnna - ANONNASNA

i

Invoice number

001

Invoicing period end

Purchase Order

36451

v

v

& Edit

& Edi
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Next, confirm the managing, accounting and processing units with the following number - A09006501

Select payment method and currency

If you do not have an IBAN number you could inform your bank details in the invoice - notes

Hanaging unit: Consorci Museu d'Art Contemporani de Barcelona - A09006501 =i
Accounting unit: Consorci Museu d'Art Contemporani de Barcelona - A09006501 v & Edit
Processing unit: Consorci Museu d'Art Contemporani de Barcelona - A09006501 =

— —

Paymen Payment method Currency * Term
Discount: Discount text Discount %
0 % v
Additional charge: Charge reason Charge amount Accounting cost
Withheld amounts: Withheld reason Withheld amount

Override the email of the client with this ong,

Own Email: Qverride the email of my company with this one:

19



B3 New invoice

& Pulse Connect Secure

P-ac
Discount %

e B# https:// v b2brouternet/projects 47335/ inveices/new/ 154285
Discount: Discount text

0 %
Charge amount Accounting cost

Additional charge: Charge reason

Withheld amounts: Withheld reason Withheld amount

Notes: Bank of America. Account 1234567898. Swift X00000X
Email: Override the email of the client with this one: /
Own Email: Override the email of my company with this one:
s

LI | Dl 3
| ¢ App Store * Google Play

©?2011 Invinet Sistemes. All rights reserved | Service terms and conditions | Cookies policy
am g 16:03
c BHE

v

@ English

b2brouter
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If you inform a different currency to the Euro indicate the date of the invoice

B3 https://www.b2brouter.net/projects/47585/invoices/new/ 154285

£ ~ @ C | @ Pulse Connect Secure

Contract number:
Tax Point Date:
Managing unit:

Accounting unit:

Processing unit:

Payment:

Discount:

Additional charge:

Withheld amounts:

B2 New invoice X
]
Consorci Museu d'Art Contemporani de Barcelona - A09006501 ™ & Edit
Consorci Museu d'Art Contemporani de Barcelona - A09006501 & Edit
Consorci Museu d'Art Contemporani de Barcelona - A09006501 & Edit

Payment method

14D - United States Dol

Exchange rate Exchange date

-
Discount text Discount %

0 % v
Charge reason Charge amount Accounting cost
Withheld reason Withheld amount

16:03

< @ oy
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Continue

Discount:

Additional charge:

Withheld amounts:

Notes:

Email:

Own Email:

Discount text Discount %

0 %
Charge reason Charge amount
Withheld reason Withheld amount

Override the email of the client with this one:

Override the email of my company with this one:

Accounting cost

Cancel

22



Enter the description of your invoice (use all the lines you need)

Overview  Companies QLVGICTS Payments — Quotes

New invoice

2. Lines

1. Invoice data Taxes

2. Lines

ReversalVAT: 0.0% Zero ¥

3. Factoring assi~,.ment

4. Attachr d files

Quantity

© Add a new invoice line

You have the options to save (to review later) or save and send (to finalize and send invoice)

23



Now you can see the invoice

a- =5 E hittps:/ /s b2brouternet /invoices/ 1452203 o-ac H @ Pulse Connect Secure ‘. 828 Router . ‘ ‘

Invoice 002

Consorci Museu d'Art Contemporani de Barcelona Date 28/12/2017
Pl. dels f\ngels 1

08001 Barcelona , Barcelona

Spain

VAT ID Number: ESQ5856181B

Accounting unit: A09006501

Managing unit: A09006501

Processing unit: A09006501

Q Description Amount Total
1 Exhibition fee €2,000 €2,000.00
Subtotal: €2,000.00
NotEUVAT 0,00%: €0.00
Total €2,000.00
History Comments
28/12/2017 04:13 PM  Edited by
28/12/2017 04:13 PM  Edited by

28/12/2017 04:11 PM  Edited by

Open invoices

28/12/2017 04:09 PM  Created by 002
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You can check your invoices sent and their status here

invelces Payments QUOtes

Issued invoices Recurring Received invoices Reports

Issued invoices L o -

Number Date Term Company Taxable base Total  Status

Show 25 v
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ANNEX 1

; cod. ] _
Clgg Paises y Territorios 1SO Paises y Territorios

AF AFGANISTAN EG EGIPTO

AL ALBANIA AE EMIRATOS ARABES UNIDOS (Abu Dabi, Dubai, Sharya, Ayman, Umm al-Qaiwain,
Ras al-Jaima y Fuyaira)

DE ALEMANIA (Incluida la Isla de Helgoland) ER ERITREA

SK ESLOVAQUIA

SI ESLOVENIA

AD ANDORRA

AO ANGOLA (incluido Cabinda)
Al ANGUILA

AQ ANTARTIDA

AG ANTIGUA'Y BARBUDA

ES  ESPANA
US  ESTADOS UNIDOS DE AMERICA

EE ESTONIA

SA ARABIA SAUDI ET ETIOPIA

Dz ARGELIA FO FEROE, ISLAS

AR ARGENTINA PH FILIPINAS

AM  ARMENIA FI FINLANDIA (Incluidas las Islas Aland)

AW  ARUBA = —

A AUSTRALIA ER FRANCIA (Incluidos los departamentos franceses de ultramar: Reunion, Guadalupe,
AT AUSTRIA Martinica y Guayana Francesa)

AZ AZERBAIYAN GA GABON

BS BAHAMAS GM GAMBIA

BH BAHREIN GE  GEORGIA

BD BANGLADESH GS GEORGIADEL SUR Y LAS ISLAS SANDWICH DEL SUR

BB BARBADOS GH GHANA

Gl GIBRALTAR

BE BELGICA
BZ BELICE GD GRANADA (incluidas las Islas Granadinas del Sur)
BJ  BENIN GR  GRECIA

BM BERMUDAS GL GROENLANDIA

BY  BIELORRUSIA (BELARUS) GU  GUAM

BO BOLIVIA GT GUATEMALA

BA BOSNIA-HERZEGOVINA GG GUERNESEY (isla anglonormanda del Canal).

BW BOTSUANA GN GUINEA

BV BOUVET, ISLA GQ GUINEA ECUATORIAL

BR BRASIL GW GUINEA-BISSAU

BN BRUNEI (BRUNEI DARUSSALAM) GY  GUYANA

BG BULGARIA HT HAITI

BF  BURKINAFASO (Alto Volta) HM  HEARD Y MCDONALD, ISLAS

Bl BURUNDI HN HONDURAS (incluidas Islas del Cisne)
BT  BUTAN HK  HONG-KONG

CV  CABO VERDE, REPUBLICA DE HU  HUNGRIA

KY CAIMAN, ISLAS IN INDIA

KH CAMBOYA ID INDONESIA

CM  CAMERUN IR IRAN
CA  CANADA 1Q IRAQ
IE IRLANDA

CF CENTROAFRICANA, REPUBLICA
CcC COCOS, ISLA DE (KEELING)
Cco COLOMBIA

IM ISLA DE MAN
IS ISLANDIA

KM COMORAS (Gran Comora, Anjouan y Mohéli) IL ISRAEL

CG CONGO IT ITALIA (Incluido Livigno)

CD  CONGO, REPUBLICA DEMOCRATICA DEL (Zaire) M- JAMAICA

CK COOK, ISLAS JP JAPON

JE JERSEY (isla anglonormanda del Canal).
JO JORDANIA

KP COREA DEL NORTE (Republica Popular Democratica de Corea)
KR COREA DEL SUR (Republica de Corea)

Cl COSTA DE MARFIL Kz KAZAJSTAN

CR COSTARICA KE KENIA

HR CROACIA KG KIRGUISTAN

Cu CUBA Kl KIRIBATI

TD CHAD KW KUWAIT

CZ  CHECA, REPUBLICA LA LAOS (LAO)

LES LESOTHO

CL CHILE

CN  CHINA LV LETONIA

CY  CHIPRE LB LIBANO

CW  CURAGAO (antes en Antillas Neerlandesas) R L= SR
LY LIBIA

DK DINAMARCA

LI LIECHTENSTEIN
DM DOMINICA
. LT LITUANIA
DO DOMINICANA, REPUBLICA
. A B LU LUXEMBURGO
EC ECUADOR (incluidas las Islas Galapagos)



Caod.

ISO
XG

MO
MK
MG
MY
MW
MV
ML
MT
FK
MP
MA
MH

MU

MR
YT

UM

MX
FM
MD
MC
MN
ME
MS
Mz
MM
NA
NR
CX
NP

NI
NE
NG
NU
NF
NO
NC
Nz

oM
NL

BQ
PK

PW
PA

PG

PY
PE
PN

PF

PL
PT
PR
QA
GB
RW
RO
RU
sB
sv

Paises y Territorios

LUXEMBURGO (por lo que respecta a las rentas percibidas por las Sociedades a que se
refiere el parrafo 1 del protocolo anexo al Convenio de doble imposicion (3 junio 1986)

MACAO

MACEDONIA (Antigua Republica Yugoslava)
MADAGASCAR

MALASIA ((Malasia Peninsular y Malasia Oriental: Sarawak, Sabah y Labuan)
MALAWI

MALDIVAS

MALI

MALTA (Incluidos Gozo y Comino)
MALVINAS, ISLAS (FALKLANDS)
MARIANAS DEL NORTE, ISLAS
MARRUECOS

MARSHALL, ISLAS

MAURICIO (Isla Mauricio, Isla Rodrigues, Islas Agalega y Cargados, Carajos Shoals
(Islas San Brand6n))

MAURITANIA
MAYOTTE (Gran Tierra y Pamandzi)

MENORES ALEJADAS DE LOS EE.UU, ISLAS (Baker, Howland, Jarvis, Johston,
Kingman Reef, Midway, Navassa, Palmira y Wake)

MEXICO

MICRONESIA, FEDERACION DE ESTADOS DE (Yap, Kosrae, Truk, Pohnpei)
MOLDAVIA

MONACO

MONGOLIA

MONTENEGRO

MONTSERRAT

MOZAMBIQUE

MYANMAR (Antigua Birmania)

NAMIBIA

NAURU

NAVIDAD, ISLA

NEPAL

NICARAGUA (incluidas las Islas del Maiz)

NIGER

NIGERIA

NIUE, ISLA

NORFOLK, ISLA

NORUEGA (Incluidos la Isla Jan Mayen y el archipiélago Svalbard)
NUEVA CALEDONIA (Incluidas las islas Lealtad: Maré, Lifou y Ouvéa)
NUEVA ZELANDA

OCEANO INDICO, TERRITORIO BRITANICO DEL (Archipiélago de Chagos)
OMAN

PAISES BAJOS (parte europea)

PAISES BAJOS (parte caribefia: Bonaire, San Eustaquio y Saba; antes en Antillas
Neerlandesas)

PAKISTAN

PALAU

PANAMA (incluida la antigua Zona del Canal)

PAPUA NUEVA GUINEA (Parte oriental de Nueva Guinea; Archipiélago Bismarck
(incluidas: Nueva Bretafia, Nueva Irlanda, Lavongai y las Islas del Aimirantazgo);
Islas Salomén del Norte (Bougainville y Buka); Islas Trobriand, Islas Woodlark, Islas
Entrecasteaux y Archipiélago de la Lousiade)

PARAGUAY

PERU

PITCAIRN (incluidas las Islas Henderson, Ducie y Oeno)

POLINESIA FRANCESA (Islas Marquesas, Isla de la Sociedad (incluido Tahiti), Islas
Gambier, Islas Tuamotu e islas Australes incluida la Isla de Clipperton)

POLONIA

PORTUGAL (Incluidos los Archipiélagos de las Azores y de Madeira)
PUERTO RICO

QATAR

REINO UNIDO (Gran Bretafia e Irlanda del Norte)

RUANDA

RUMANIA

RUSIA (FEDERACION DE)

SALOMON, ISLAS

SALVADOR, EL

SC

SL
SG
SY
SO
LK
Sz
ZA
SD
SS
SE

CH

SR
TH
™W
Tz
T
PS

TF

TL
TG
TK
TO
TT
TN
S
™
TR
TV
UA
UG
uy
uz
vu
VA
VE
VN
VG
Vi
WF
YE
DJ
ZM
W

Qu
XB
XU

XN

Paises y Territorios

SAMOA (Samoa Occidental)

SAMOA AMERICANA

SAN CRISTOBAL Y NIEVES (Saint Kitts y Nevis)

SAN MARINO

SAN MARTIN (parte meridional; antes en Antillas Neerlandesas)

SAN PEDRO Y MIQUELON

SAN VICENTE Y LAS GRANADINAS

SANTA ELENA (Incluidos la Isla de la Ascension y el Archipiélago Tristan da Cuhna)
SANTA LUCIA

SANTO TOME Y PRINCIPE

SENEGAL

SERBIA

SEYCHELLES (Islas Mahé, Isla Praslin, La Digue, Fragata y Silhouette, Islas Almirantes
(entre ellas Desroches, Alphonse, Plate y Coétivy); Islas Farquhar (entre ellas
Providencia); Islas Aldabra e Islas Cosmoledo.)

SIERRA LEONA

SINGAPUR

SIRIA (REPUBLICA ARABE)

SOMALIA

SRI LANKA

SUAZILANDIA

SUDAFRICA

SUDAN

SUDAN DEL SUR

SUECIA

SUIZA (Incluidos el territorio aleméan de Bisingen y el municipio italiano de Campione
de Italia)

SURINAM

TAILANDIA

TAIWAN

TANZANIA (REPUBLICA UNIDA DE) (Tanganica e islas de Zanzibar y Pemba)
TAYIKISTAN

TERRITORIO PALESTINO OCUPADO (Cisjordania y Franja de Gaza)

TIERRAS AUSTRALES FRANCESAS (Isla de Nueva Amsterdam, Isla San Pablo, las
Islas Crozet y Kerguelén)

TIMOR LESTE

TOGO

TOKELAU, ISLAS

TONGA

TRINIDAD Y TOBAGO

TUNEZ

TURCAS Y CAICOS, ISLAS
TURKMENISTAN

TURQUIA

TUVALU

UCRANIA

UGANDA

URUGUAY

UZBEKISTAN

VANUATU

VATICANO, CIUDAD DEL (Santa Sede)
VENEZUELA

VIETNAM

VIRGENES BRITANICAS, ISLAS
VIRGENES DE LOS EE.UU, ISLAS
WALLIS Y FUTUNA, ISLAS (incluida la Isla Alofi)
YEMEN (Yemen del Norte y Yemen del Sur)
YIBUTI

ZAMBIA

ZIMBABWE

OTROS PAISES O TERRITORIOS NO RELACIONADOS
BANCO CENTRAL EUROPEO
INSTITUCIONES DE LA UNION EUROPEA

ORGANISMOS INTERNACIONALES DISTINTOS DE LAS INSTITUCIONES DE LA
UNION EUROPEA Y DEL BANCO CENTRAL EUROPEO
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